J0/GKHOCTHAS HHCTPYKLHA
aIMHHHCTPATOPA M0 BeIeHHIO 3JJeKTPOHHOI0 )KypHa/ia
MBOY «COIII Nel c.Anxan-KOpT»

1. O0mue M0/10:KeHHUS

1.1. Hacrosmas I0JPKHOCTHAS HHCTPYKIHUS pa3paboTaHa B COOTBETCTBUHM C TpynoBeIM
xojekcoM P® ¥ JPYTMMH HOPMATHBHEIME aKTaMH, PETYIUPYIOIMME TPYAOBBIC OTHOLICHE
MEXTy pabOTHHKOM H paboTomaTeneM, Verasom MBOY «COII Nel c.Amxan-IOpm,
[TonoxerneM 06 snexTporHOM KypHaze MBOY «COIL Nel c.Anxas-IOpT» .

1.2. OO6g3aHHOCTH aIMHUHHCTPATOpa IO BEICHHUIO JJIEKTPOHHOIO XXypHasa (mamee —
AZMHHECTpATOp) BO3nararorcs JHpeKTopoM obpasoBarenbHOi opranuzarmu. Ha mepuox
OTIyCKa ¥ BPEMEHHON HETPYAOCTIOCOGHOCTH AJIMUHHUCTPATOpa ero 00SI3aHHOCTH MOTYT OBITH
BO3NOYKEHBI Ha 3aMECTHTE s IUPEKTOpa WM yduTened U3 ducia Oonee ONBITHBIX MEAaroros.
BpeMeHHOE HCIIONHEHHE OOS3aHHOCTEH B OTHX CIydasX OCYIICCTBIACTCA Ha OCHOBaHUH
npukasa JJupeKTopa, U3JaHHOTO ¢ COOITIONCHIEM TpeGOBaHUEM 3aKOHOJATENBCTBA O TPYIE.

1.3. AIMHHHCTPATOP A0JIKEH 3HATh:

- HOCTAHOBJICHHUS, PACTIOPSDKCHUS, IPUKA3bl, PyKOBOAAIINE U HOPMATHBHBIC TOKYMCHTDI
BBIIECTOSIIMX M JPYTMX OpPraHOB, KACAIOIUXCs 3alONHEHUS M BEACHHA 3IEKTPOHHOIO
XKypHaia;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PacIopsKa;

- 3aKOHOMATENHLCTBO O TpyAe W OoxpaHe Tpyna P®, o MHepCOHANBHBIX AaHHBIX, 00
uHpopMAaIyy, HHOOPMAIMOHHBIX TEXHOJIOTHSX U O 3aIlUTe uHGOpMAIIHH;

- IpaBWia W HOPMBI OXpaHbl TPyAa, TEXHUKH 6€30IacHOCTH, ITPOU3BOACTBEHHON
CaHWUTapHH.

2. JIo/sKHOCTHBIE 00S13aHHOCTH

2. AIMEHHECTpATOp HpH paboTe C JNMEKTPOHHBIM JKyPHAIOM BBIMOJHACT CIICAYIOLIHC
JOJDKHOCTHBIE 00S3aHHOCTH!

2.1. AIMHHHECTpATOp OTBEYAET U 00eCTICUNBACT BBO uH(GOPMaIHH B CHCTEMY.

2.2. BeleT CHUCKH COTPYIHUKOB, yYallUXCs LIKOJBI, POACTBEHHUKOB M IOAACPKUBACT
WX B aKTyalbHOM COCTOSHUM Ha OCHOBAHUHM IIPUKA30B.

2.3. CocTapisier o0lee pacHucaHue yYpPOKOB Kiacca Ha yuebHbiit nepuon (Oe3 ydera
3aMeH yumTeneit 1o 6onesHn).

2.4. Co3maeT OTYeT N0 AKTHBHOCTH IOJB30BaTeNiedl IpH paboTe C SNEKTPOHHBIM
KypHAJIOM OJUH pa3 B MECHIL.

2.5. B magaje ka)xaoro yueOHOro Ieproja, COBMECTHO C aIMAHUCTpAIed IPOBOIUT
paszelieHne Kiacca Ha oA PyIIIbL.

2.6. OCYIIECTBISET 3aKpHITHE y4eOHOro Ioja, Hadamo HOBOTO yueOHOro roza H
3JEKTPOHHBIN MEPEBOJ YUAIIUXCsL U3 KIIACCa B KIIACC [0 IIPUKA3y JlupexTopa.

2.7. OcymecTBiIseT HHPOPMHUPOBAHUE yuutenel, o0ydeHne mo padote ¢ CHUCTEMOH, a
TaKKe OKA3BIBAET KOHCYJIBTATUBHYIO IOMOIIb B CIy4a¢ BO3HMKHOBCHHUA HCIIOJTAZOK B pabore
3IEKTPOHHOTO XypHaa.

2.8. OCyIIecTBIseT Pe3epBHOE KOTMPOBAaHUE 0a3bl JMEKTPOHHOrO KypHAIa Ha BHEIIIHHUE
gocuTeay nHGOpMAIMY He pexe 1 pasa B IBE HEICIHL.

2.9. Ilpy BO3HHKHOBEHHH HEIONAIOK B paboTe cepBepa aJIMUHHCTPATOP ONEPATHUBHO
CBI3BIBAETCS C AMMHUHUCTPATOPOM CaiiTa Ul PeIICHAS BOSHUKAIOIIMX mpobiieM.

JIOTIOMHUTEILHO:!

CoBMECTHO C pa3paboTUMKaMH BJIEKTPOHHOrO JXypHala H aqvunuctpanueit HIKosr
obecreynBaeT BEIIOHEHIE TPEOOBAHUH!

- 1o 3amuTe HHPOPMAIINH OT HECAHKIIMOHIPOBAHHOTO OCTYIIA,
- II0 COXPAaHHOCTH HHPOPMAIIUH;
- 110 HHPOPMAIIHOHHOMY OOMEHY.



3. AIMHHHCTPATOpP HMeeT NPaBo

3.1. AAMHHHCTPATOP 3JIEKTPOHHOrO KypHAJa MMeeT NOCTYI KO BCEM CTpaHUIAM
3IEKTPOHHOTO XKyPHAA HCXO/Is U3 CIIeYIOmIX (QyHKIMOHATbHBIX BOSMOKHOCTEH:

a) Hecer OTBETCTBEHHOCTh 3a (YHKIMOHMPOBaHME WH(OPMAIMOHHOH CHCTEMBI IO
BEICHMIO OJIEKTPOHHBIX OJKypPHAIOB, a TaK )K€ pE3epBHOE KONHPOBAHWE MaHHBIX M WX
BOCCTAHOBJICHIE B JOCTOBEPHOM COCTOSHUM B CIIydae HEOOXOIMUMOCTH:

e HACTpauWBaeT CHCTEMHBIE TApPAaMETPhI JIEKTPOHHOI'O XKypHAaa,

o BBOIUT (CO3AET ¥ PENAKTHPYET) yUeTHBIE 3alMCH MOJIb30BaATEICH;

e pemaKkTHpyeT MPOQHIIH MOIb30BaTeNeH P HEOOXOAUMOCTH;

e HACTPAWBAET IIpaBa JOCTYIA Y PasHBIX MOJIb30BATCIICH;

e eXEHENEeNbHO OCYINECTBJISET Pe3ePBHOE KONMPOBAHWME JAHHBIX 3JIEKTPOHHOIO XKypHAaia

Ha [BYX BHEIIHAX HOCUTEIISIX ¥ BOCCTAHABIMBAET UX (IIPH HEOOXOIUMOCTH);

o  ©XKEMEeCSIHO apXHUBHPYET JaHHBIE IEKTPOHHOIO JKypHaIa Ha [BYX BHEIIHMX HOCHTEILIX;
e  OCYLIECTBIISIET UMIIOPT M OKCIOPT NAHHBIX MEXKIY dIEKTPOHHBIM JKypHAIOM H BHEIIHEN

HHPOPMAIIMOHHON CHUCTEMOM, HCIIONb3yeMol B 00pa30BaTe/IbHON OpraHu3allkHy;

e (opMupyeT HEOOXONHMBIE OTYETHl B OICKTPOHHOM JKypHAne M BBIBOIUT HX B
3JIEKTPOHHOM ¥ MEYaTHOM BHJE IO IIPOCHOE IOIB30BATEIICH.

6) Oprauu3yeT MOCTOSHHO ASHCTBYIOIIUH MYHKT Ul 00y9IeHHUs paboTe ¢ NIEKTPOHHBIM
KyPHAJIOM YUHUTeNeH, KIACCHBIX PYKOBOJUTENEH W POXUTENEH B COOTBETCTBUH C rpadukomM, 1o
Mepe HeOOXOAUMOCTH.

B) OcymecTBIseT 3aKphiTHEe y4eOHOro roja, Hadajgo HOBOIO yueOHOTO rojga u
5IEKTPOHHBIN MEPEBO YIAIIUXCSA U3 Kacca B KJace 10 IpUKasy TUPEKTopa.

r) OcCyIecTBIsE€T 3aKpHITHE NOCTyla K MPEAMETHBIM CTpaHMIaMm SJIEKTPOHHOTO
KypHaia.

- IIPOM3BOIUT HACTPOMKY CHCTEMHBIX [IapaMETPOB NMEKTPOHHOIO KypHaa, B TOM HHCIC
HOAKITIOUCHAE WIA HMIOPT BHEIIHWX MAacCHBOB JAHHBIX, JKCIIOPT BHYTPEHHHMX MAacCHBOB
JAHHBIX (CIICOYHBIE COCTAaBBI NOJB30BATEIICH, MEJarorHIeCKuX PabOTHHKOB, o0yJarommxces,
IpEeIMETOB U T.1.); )

- BeJieT (CO3/aeT ¥ PENAKTUPYeT) yUeTHbIE 3alliCH [0JIb30BaTelIeH;

- penaKTHpyeT IPO(UIIH I0Ib30BaTENCH;

- OCYIIECTBISET aIMHHUCTPHPOBAHHE CHCTEMBI B 4acTH 0a30BBIX HACTPOEK OCHOBHBIX
pa3zeNoB, XapakTePHU3yIOIUX 00pa3oBaTe/IbHbIH IPOIECC.

4. OTBETCTBEHHOCTD

4.1. AIIMAHHUCTPATOP HECEeT OTBETCTBEHHOCTD:
- 33 HEWCIIOJHEHNE WM HEeHaJIeXkKalllee UCIIOJHEHHe CBOMX 00A3aHHOCTEH, MPEeIyCMOTPEHHBIX
HACTOSIIEH MOJDKHOCTHON HMHCTPYKIHWEH, B [pefenax, YCTAHOBIEHHBIX ICHCTBYIOLINM
TPYZOBBIM 3aKOHOJATEIBCTBOM Poccuiickoit Oeneparnuu;
- 3a TpaBOHAPYIUEHHs, COBEPIICHHBIE B IMPOLECCE CBOCH MEATENBHOCTH, B Ipeleiax,
JCTAHOBJNEHHBIX ~ JACHCTBYIOIIMM  aAMHHMCTPaTMBHBIM,  yrOJNOBHBIM M IPAKIAHCKHM
3aKOHOJATENLCTBOM Poccuiickoit Denepanuu.



